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Information Commissioner’s Office

Information Commissioner’s Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF

 [Authority's contact name and details]
[Grant Recipient's name] (Grant Recipient)
[Grant Recipient's address]

[Date]
Attention: [Insert name of contact] 

Dear [Greeting],
[Insert name or purpose of grant] – Grant Funding Letter
Any reference in this letter to "you" or "your" means the Grant Recipient and any capitalised terms have the meanings given in ANNEX 1 (Terms and Conditions).
You submitted the application in ANNEX 2 (Grant Application) to this letter in response to the Information Commissioner’s Research Grants Programme. After consideration of your application, [Insert name of Authority] (the Authority) is pleased to offer you a Grant for the performance of the Funded Activities up to the Maximum Sum, subject to your agreement to, and compliance with, the terms and conditions set out in this Grant Funding Letter and its Annexes.
1. [bookmark: _Ref436229851]Overview of the Grant
The key elements of the Grant are described in the table below:
	Funded Activities
	[Insert name of project]. A more detailed description of the Funded Activities is set out in ANNEX 3 (Funded Activities).

	Maximum amount of Grant
	£[Insert total amount of Grant] 

	Funding Period
	The period from [Insert start date] to [Insert end date] 


	Grant Review 
	The Authority will review the Grant quarterly. 


	Monitoring and Reporting 
	The performance reports referred to in paragraph 7 of ANNEX 1 shall be provided by You quarterly.

	Project Representative
	[Insert name, title and contact details (phone and email) of Grant Recipient's Project Representative]

	Grant Manager 
	[Insert name, title and contact details (phone and email) of the Authority’s Grant Manager]


	Escalation Contacts

	Authority
	Grant Recipient

	
	[Insert name, title and contact details (phone and email) of Authority's Escalation Contact)]
	[Insert name, title and contact details (phone and email) of Grant Recipient's Escalation Contact)]



[bookmark: _n68twkipavbm]Payment of the Grant
This Grant is a contribution only. You are responsible for sourcing or providing any Match Funding and other resources required for the Funded Activities. The Grant is offered to you to contribute towards Eligible Expenditure only.
Subject to your compliance with the terms of this Grant Agreement, the Authority will make Grant payments in accordance with the following payment schedule:
 
	INSTALMENT/ INSTALMENT PERIOD
	GRANT SUM PAYABLE
	PAYMENT DATE/ MILESTONE
(month and year)

	Initial instalment (75%)
	
	

	Final payment (25%)
	
	

	Total for Grant
	
	



Grant Claims
Before paying any Grant Claim, the Authority must be satisfied that You have provided a sufficient level of assurance to demonstrate that the Grant will be used for Eligible Expenditure.
Payment of the Grant will be made within 30 days of the Authority approving Your Grant Claim with regards to both the initial and final payment. 
Eligible Expenditure
You must provide details of Eligible Expenditure in respect all Funded Activities and must record this expenditure in ANNEX 7 of this Grant Agreement.
Confirmation of Bank Details
You must complete and sign the Confirmation of Bank Details form in ANNEX 6 as part of Your acceptance of the Grant. Grant payments will be made into the bank account listed in the form. No payment will be made in advance of receipt of a correctly completed and signed form. 
The signatory to Your Confirmation of Bank Details form must be Your chief finance officer or other person with proper delegated authority. Any change of bank details must be notified immediately on the same form and signed by an approved signatory. Any change of signatory must be notified to the Authority for approval, as soon as known.
The bank account details listed in Your Confirmation of Bank Details form (and any alternative bank details nominated subsequently by You) must be an ordinary business bank account which is separate to any other accounts used by You to carry out Your business. 
Responsibility for the Funded Activities
You will be the sole recipient of the Grant and, as such, you will be responsible for managing the Grant as between you and any other Third Parties involved in performing the Funded Activities. This includes securing the re-payment of the Grant if requested by the Authority in accordance with ANNEX 1 (Terms and Conditions) including where the Grant has already been distributed to Third Parties.
The Grant Agreement 
Once you sign this Grant Funding Letter as designated below, it will comprise a binding "Grant Agreement" between you and the Authority that includes and incorporates the following documents: 
the Terms and Conditions in ANNEX 1;
the Grant Application in ANNEX 2;
the description of the Funded Activities in ANNEX 3;
[bookmark: _GoBack]the Agreed Outputs and Long Term Outcomes in ANNEX 4;
the terms relating to Data Protection in ANNEX 5;
the Confirmation of Bank Details in ANNEX 6;
the description of Eligible Expenditure in ANNEX 7; and
 The Parties acknowledge and agree that nothing in this Agreement or the provision of Grant monies gives or is intended to give rise to contractual relations.
Warranties
By signing this Grant Funding Letter, you warrant and represent that:
your obligations under this Grant Agreement are legal, valid, binding and enforceable;
all authorisations and consents necessary to enable you to enter into and perform the obligations in this Grant Agreement have been obtained;
the person signing this Grant Agreement is duly authorised to sign on your behalf; and
your Project Representative referenced in the table above is authorised to make decisions and provide information on your behalf.
State Aid
The Grant Recipient will take all reasonable steps to ensure that where any awards are made from the Funded Activities those awards are compatible with State Aid law including requesting such documentation from the award recipients as is necessary to ensure compliance with State Aid law
Acceptance
To accept this Grant Funding Letter, please arrange for an authorised signatory to sign and date the duplicate copy of this Grant Funding Letter as indicated below, and return to the Authority as a complete signed original of the Grant Agreement including Annexes, accompanied by evidence of the authorised signatory's authority to enter into the Grant Agreement and to bind the Grant Recipient.
Yours sincerely



___________________________ for and on behalf of the Authority


Name of Authority signatory:  [                    ]




_________________________________________________________________________________



I confirm the agreement of [Grant Recipient name] to the terms and conditions in this Grant Funding Letter and its Annexes.


Signature:


Name: 

Position: 

Date:


Grant Agreement
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1. [bookmark: _Toc10793182][bookmark: _Ref434379877][bookmark: _Ref434380253][bookmark: _Ref434468941][bookmark: _Ref434469428][bookmark: _Ref436229585]	DEFINITIONS AND INTERPRETATION
Where they appear in this Grant Agreement: 
Agreed Outputs means the agreed outputs and long term outcomes of the Funded Activities described in ANNEX 4 (Agreed Outputs and Long Term Outcomes);
Annex means the annexes attached to the Grant Funding Letter which form part of the Grant Agreement;
Asset means any asset that is purchased or developed using the Grant including equipment and fixed assets;
Authority Personal Data means any Personal Data supplied for the purposes of, or in connection with, the Grant Agreement by the Authority to the Grant Recipient;
Background IPRs means any and all IPRs that subsist in IPR Materials and other items which are: 
owned by or licensed to a Party prior to the Commencement Date; or 
developed by or on behalf of a Party during the Funding Period but not in connection with the Funded Activities;
Bribery Act means the Bribery Act 2010 and any subordinate legislation made under that Act from time to time together with any guidance or codes of practice issued by the relevant government department concerning this legislation; 
Change of Control means the sale of all or substantially all the assets of a Party; any merger, consolidation or acquisition of a party with, by or into another corporation, entity or person, or any change in the ownership of more than fifty percent (50%) of the voting capital stock of a party in one or more related transaction;
Code of Conduct means the Code of Conduct for Recipients of Government General Grants published by the Cabinet Office in November 2018 which is available (at the Commencement Date) at https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/754555/2018-11-06_Code_of_Conduct_for_Grant_Recipients.pdf, including any subsequent updates from time to time;
Commencement Date means the date on which the Grant Agreement comes into effect, which shall be the start date of the Grant Funding Period; 
[bookmark: a298981]Confidential Information means any information (however conveyed, recorded or preserved) disclosed by a Party or its personnel to another Party (and/or that Party’s personnel) whether before or after the date of the Grant Agreement, including:
0. any information that ought reasonably  to be considered to be confidential  (whether or not it is so marked) relating to:
the business, affairs, customers, clients, suppliers or plans of the disclosing Party; and
the operations, processes, product information, know-how, designs, trade secrets or software of the disclosing Party; 
any information developed by the Parties in the course of delivering the Funded Activities;
the Authority Personal Data; and
any information derived from any of the above,
but not including:
information which:
was public knowledge at the time of disclosure (otherwise than by breach of paragraph 12 of this Grant Agreement;
was in the possession of the receiving Party, without restriction as to its disclosure, before receiving it from the disclosing Party; 
is received from a Third Party (who lawfully acquired it) without restriction as to its disclosure; or
is independently developed without access to the Confidential Information; and
the content of the Grant Agreement, save in respect of any information which is exempt from disclosure under the Information Acts;
Contracting Authority means any contracting authority (other than the Authority) as defined in regulation 3 of the Public Contracts Regulations 2015 (as amended);
Crown Body means the government of the United Kingdom (including the Northern Ireland Assembly and Executive Committee, the Scottish Executive and the National Assembly for Wales), including, but not limited to, government ministers and government departments and particular bodies, persons, commissions or agencies from time to time carrying out functions on its behalf;
Data Protection Legislation means (i) the GDPR, and any applicable national implementing Law as amended from time to time (ii) the Data Protection Act 2018 to the extent that it relates to the processing of Personal Data and privacy, and (iii) all applicable Law relating to the processing of Personal Data and privacy;
Domestic Law means an applicable law, statute, bye-law, regulation, order, regulatory policy, guidance or industry code, judgment of a relevant court of law, or directives or requirements of any regulatory body, delegated or subordinate legislation which replaces EU law as a consequence of the UK leaving the European Union;
Domestic Successor means:
0. a body that takes over the functions of the EU Commission in the UK on the date the UK withdraws from the European Union; and/or 
the relevant courts in England and Wales which take over the functions of the Court of Justice of the European Union in England and Wales on the date the UK withdraws from the European Union
Duplicate Funding means funding provided by a Third Party to the Grant Recipient which is for the same purpose as the Grant, but has not been declared to the Authority;
EIR means the Environmental Information Regulations 2004;
Eligible Expenditure means the payments made by the Grant Recipient during the Funding Period for the purposes of delivering the Funded Activities which comply in all respects with the eligibility rules set out in paragraph 5 of this ANNEX 1;
Escalation Contact means the escalation contact appointed by the Authority or the Grant Recipient (as the case may be), which at the Commencement Date shall be the individuals listed as such in the Grant Funding Letter;
Event of Default means any of the events or circumstances set out in paragraph 23.1;
Financial Year means from 1 April to 31 March;
FOIA means the Freedom of Information Act 2000 and any subordinate legislation made under that Act from time to time together with any guidance or codes of practice issued by the relevant government department concerning the legislation;
Funded Activities means the activities described in the Grant Funding Letter and in ANNEX 3 (Funded Activities);
Funded Activity Specific IPRs means;
	

	a) IPRs in or arising out of the Funded Activities, Items provided pursuant to the Agreement and all updates and amendments to the same created or arising during the Funding Period; 

	b) any materials, data and other works of any kind whatsoever created or compiled in the course of the performance of this Agreement in which IPRs may subsist;

	c) the IPRs in any modifications, updates and developments to the Authority’s Background IPRs and modifications, amendments, updates and new releases of the Grant Recipient’s Background IPRs which arise specifically in the course of the provision of the services and the performance of the Grant Recipient’s obligations under this Agreement;

	d) any personal data provided or available to the Grant Recipient for the purposes of this Agreement; any data, text, drawings, diagrams, images or sounds (together with any database made up of any of these) which are embodied in any electronic, magnetic, optical or tangible or other media, and which are supplied to the Grant Recipient by or on behalf of the Authority; or the Grant Recipient is required to receive, commission, generate, process, store or transmit pursuant to this Agreement; and/or

	e) any data, text, drawings, diagrams, images or sounds (together with any database made up of any of these) which are embodied in any electronic, magnetic, optical or tangible or other media, and which are supplied to the Grant Recipient by or on behalf of the Authority; or the Grant Recipient is required to receive, commission, generate, process, store or transmit pursuant to this Agreement.



Funding Period means the period for which the Grant is awarded as set out in the Grant Funding Letter; 
General Data Protection Regulation and GDPR means Regulation (EU) 2016/679;
Government Functional Standard 6 means the Government Functional Standard for General Grants, Standard 6 (Grant Agreements) published by the Cabinet Office in December 2016 which is available (at the Commencement Date) at https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/722200/Grants-Standard-SIX-Grant-Agreements.pdf, including any subsequent updates from time to time;
Grant means the sum or sums the Authority will pay to the Grant Recipient up to the amount set out in the Grant Funding Letter, in accordance with paragraph 3 of this ANNEX 1 and subject to the provisions set out at paragraph 23.
Grant Agreement has the meaning given in the Grant Funding Letter;
Grant Claim means a request submitted by the Grant Recipient to the Authority for payment of the Grant; 
Grant Funding Letter means the letter from the Authority to the Grant Recipient to which this document is annexed;
Grant Manager means the individual who has been nominated by the Authority to be the day-to-day point of contact for the Grant Recipient in relation to the Grant; 
HRA means the Human Rights Act 1998 and any subordinate legislation made under that Act from time to time together with any guidance or codes of practice issued by the relevant government department concerning the legislation;
Ineligible Expenditure means expenditure incurred by the Grant Recipient which is not Eligible Expenditure as set out in paragraph 5 of this ANNEX 1;
Information Acts means the Data Protection Legislation, FOIA and the EIR, as amended from time to time;
Intellectual Property Rights or IPRs means copyright, rights related to or affording protection similar to copyright, rights in databases, patents and rights in inventions semi-conductor topography rights, trade marks, rights in internet domain names and website addresses and other rights in trade names, designs, know-how, trade secrets and any modifications, amendments, updates and new releases of the same and all similar or equivalent rights or forms of protection which subsist or will subsist now or in the future in any part of the world;
Instalment Period means the intervals set out in the Payment Schedule when the Authority will release payment of the Grant to the Grant Recipient during the Funding Period;
IPR Material means all material produced by the Grant Recipient or its Representatives during the Funding Period (including but not limited to, materials expressed in any form of report, database, design, document, technology, information, know how, system or process);
Law mean any applicable law, statute, bye-law, regulation, order, regulatory policy, guidance or industry code, judgment of a relevant court of law, or directives or requirements of any regulatory body, delegated or subordinate legislation;
Losses means all losses, liabilities, damages, costs, expenses (including legal fees), disbursements, costs of investigation, litigation, settlement, judgment, interest and penalties whether arising in contract, tort (including negligence), breach of statutory duty, misrepresentation or otherwise;
Match Funding means any contribution to the Funded Activities from a Third Party to the Grant Recipient to meet the balance of the Eligible Expenditure not supported by the Grant;
Maximum Sum means the maximum amount of the Grant stated in the Grant Funding Letter;
Party means the Authority or Grant Recipient and Parties shall be each Party together;
Payment Schedule means the schedule for payment of the Grant to the Grant Recipient as set out in the Grant Funding Letter;
Personal Data has the meaning given to it in the Data Protection Legislation as amended from time to time;
Procurement Regulations means the Public Contracts Regulations 2015, Concession Contracts Regulations 2016, Defence Security Public Contracts Regulations 2011 and the Utilities and Contracts Regulations 2016 together with their amendments, updates and replacements from time to time;
Prohibited Act means:
0. directly or indirectly offering, giving or agreeing to give to any servant of the Authority or the Crown any gift or consideration of any kind as an inducement or reward for:
doing or not doing (or for having done or not having done) any act in relation to the obtaining or performance of the Grant Agreement; and/or
showing or not showing favour or disfavour to any person in relation to the Grant Agreement;
committing any offence:
under the Bribery Act;
under legislation creating offences in respect of fraudulent acts; and/or
at common law in respect of fraudulent acts in relation to the Grant Agreement; and/or
defrauding or attempting to defraud or conspiring to defraud the Authority or the Crown;
Project Representative means the representative appointed by the Grant Recipient, which at the Commencement Date shall be the individual listed as such in the Grant Funding Letter; 
Publication means any announcement, comment or publication of any publicity material by the Grant Recipient concerning the Funded Activities or the Authority;
Representative means any of the Parties’ duly authorised directors, employees, officers, agents, professional advisors and consultants;
Special Payments means ex gratia expenditure by the Grant Recipient to a third party where no legal obligation exists for the payment and/or other extra-contractual expenditure, including out-of-court settlements, compensation or additional severance payments to the Grant Recipient’s employees; 
State Aid Law means:
0. the relevant articles of the TFEU relating to State aid, including Articles 107 to 109;
0. European Community rules, regulations, guidelines and case law relating to State aid in force from time to time;
0. where applicable, the Commission Regulation (EC) No 1407/2013 and/or Commission Regulation (EU) N°651/2014 of 17 June 2014 declaring certain categories of State aid compatible with the internal market in application of Articles 107 and 108 of the TFEU; and/or
0. or any Domestic Law which replaces such State Aid Law following the UK’s exit from the European Union;
Third Party means any person or organisation other than the Grant Recipient or the Authority;
Unspent Monies means any monies paid to the Grant Recipient in advance of its Eligible Expenditure, which remains unspent and uncommitted at the end of the Financial Year or the Funding Period (as the case may be), or because of termination or breach of this Grant Agreement;
VAT means value added tax chargeable in the UK; and
Working Day means any day other than a Saturday, Sunday or public holiday in England and Wales.
In this Grant Agreement, unless the context otherwise requires:
the singular includes the plural and vice versa; 
reference to a gender includes the other gender and the neuter;
references to a person include an individual, company, body corporate, corporation, unincorporated association, firm, partnership or other legal entity or Crown Body;
a reference to any Law includes a reference to that Law as amended, extended, consolidated or re-enacted from time to time;
the words "including", "other", "in particular", "for example" and similar words will not limit the generality of the preceding words and will be construed as if they were immediately followed by the words "without limitation"; and
the headings in this Grant Agreement are for ease of reference only and will not affect the interpretation or construction of this Grant Agreement.
Where there is any conflict between the documents that make up this Grant Agreement the conflict shall be resolved in accordance with the following order of precedence:
the Grant Funding Letter;
this ANNEX 1 (Terms and Conditions);
the remaining Annexes to this Grant Agreement with the exception of ANNEX 2 (the Grant Application); 
ANNEX 2 (the Grant Application); and 
any other documents incorporated by reference in, or developed in accordance with, this Grant Agreement.
[bookmark: _Toc10793183][bookmark: _Ref521918714][bookmark: _Ref434380095][bookmark: _Ref434380456][bookmark: _Ref434469128][bookmark: _Ref434468631][bookmark: _Ref436229897]	DURATION AND PURPOSE OF THE GRANT
This Grant Agreement will subsist for the duration of the Funding Period unless terminated earlier in accordance with its terms. 
[bookmark: _Ref531948794]The Grant Recipient shall use the Grant solely for the delivery of the Funded Activities. The Grant Recipient may not make any changes to the Funded Activities. 
[bookmark: _Ref531864833]The Authority may make changes to the Funded Activities (including changing the amount of the Grant and/or the scope of the Funded Activities) by providing reasonable written notice to the Grant Recipient. 
[bookmark: _Toc10793184][bookmark: _Ref521919461][bookmark: _Ref434380111][bookmark: _Ref434380472][bookmark: _Ref434469143][bookmark: _Ref434468662][bookmark: _Ref436229929]	PAYMENT OF GRANT
Subject to the remainder of this paragraph 3 the Authority shall pay the Grant to the Grant Recipient:
up to the maximum amount stated in the Grant Funding Letter;
in pound sterling (GBP) and into a bank located in the UK, save that where it is more efficient to pay the Grant in a foreign currency, the Authority may choose to do so at its sole discretion (in which case the Grant amount will be for the sum agreed in GBP as at the Commencement Date); and 
in respect of Eligible Expenditure only.
The Grant Recipient will provide the Authority with such evidence as it may reasonably require (including receipts, invoices and other documentary evidence) that Grant Claims relate to costs which constitute Eligible Expenditure. 
[bookmark: _Ref531639497]The Grant Recipient shall notify the Authority of any Match Funding which is or has been applied for (or which the Grant Recipient intends to apply for), approved or offered, before the Commencement Date and during the Funding Period. Such notification shall be made before receiving or using such Match Funding and shall include the amount, purpose and source of the proposed Match Funding.
[bookmark: _Ref531639506]Upon receipt of the Grant Recipient's notice under paragraph 3.3, the Authority shall notify the Grant Recipient that (at its sole discretion) it either agrees to or refuses the Grant Recipient's acceptance of the Match Funding. 
If the Authority agrees to the Grant Recipient's acceptance of Match Funding under paragraph 3.4, the Grant Recipient may take receipt of the relevant Match Funding. In such circumstances, the Grant Recipient shall provide the Authority with a detailed summary of the Match Funding received, including the amount of Match Funding, the use of such Match Funding and such other information as the Authority may reasonably require.
[bookmark: _Ref531640289]If the Authority refuses the Grant Recipient's acceptance of the Match Funding under paragraph 3.4, the Grant Recipient shall not accept or use the Match Funding. 
[bookmark: _Ref526504068][bookmark: _Ref531949183]The Grant Recipient agrees that it will not apply for or obtain Duplicate Funding in respect of any part of the Funded Activities which have been paid for in full using the Grant. The Authority may refer the Grant Recipient to the police should it dishonestly and intentionally obtain Duplicate Funding for the Funded Activities;
The Authority will not make the first payment of the Grant and/or any subsequent payments of the Grant unless and until the Authority is satisfied that:
the Grant Recipient will use the Grant payment for Eligible Expenditure only; and
if applicable, any grant payments provided by the Authority to the Grant Recipient prior to the first payment of the Grant to fund activities broadly equivalent to the Funded Activities (including under a previous grant agreement) have been used for their intended purpose or repaid to the Authority.
[bookmark: _Ref503429522][bookmark: _Ref526321093]The Grant Recipient shall promptly notify and repay immediately to the Authority any money incorrectly paid to it either as a result of an administrative error or otherwise. Any sum which falls due under this paragraph 3.9 shall fall due immediately. If the Grant Recipient fails to repay the due sum immediately (or within any other timeframe specified by the Authority) the sum will be recoverable summarily as a civil debt. 
[bookmark: _Toc10793185][bookmark: _Ref434379158][bookmark: _Ref434380519][bookmark: _Ref434469206][bookmark: _Ref434468709][bookmark: _Ref436230007]	GRANT CLAIM PROCEDURE 
The Authority reserves the right not to pay any Grant Claims not submitted within the period set out in the Grant Funding Letter and/or which are incomplete, incorrect or submitted without the full supporting documentation (including such documentation as may be reasonably requested by the Authority).
The Authority shall bear no responsibility for paying any Third Parties with whom the Grant Recipient enters into contracts in connection with the Funded Activities.
The Grant Recipient shall not retain any Unspent Monies without the Authority’s prior written consent. If at the end of any Financial Year there are Unspent Monies, the Grant Recipient shall repay such Unspent Monies to the Authority no later than 30 days following the Authority’s request for repayment. 
[bookmark: _Toc10793186][bookmark: _Ref521918728][bookmark: _Ref434379220][bookmark: _Ref434379550][bookmark: _Ref434469237][bookmark: _Ref434468755][bookmark: _Ref436230038]	ELIGIBLE AND INELIGIBLE EXPENDITURE
The Authority will only pay the Grant in respect of Eligible Expenditure incurred by the Grant Recipient to deliver the Funded Activities and the Grant Recipient will use the Grant solely for delivery of the Funded Activities.
The following costs/payments will be classified as Eligible Expenditure if incurred for the purposes of the Funded Activities:
fees charged or to be charged to the Grant Recipient by the external auditors/accountants for reporting/certifying that the grant paid was applied for its intended purposes;
giving evidence to Parliamentary Select Committees;
attending meetings with government ministers or civil servants to discuss the progress of a taxpayer funded grant scheme;
responding to public consultations, where the topic is relevant to the objectives of the Funded Activities (but Eligible Expenditure does not include the Grant Recipient spending the Grant on lobbying other people to respond to any such consultation (unless explicitly permitted in this Grant Agreement);
providing independent, evidence based policy recommendations to local government, departments or government ministers, where that is the objective of a taxpayer funded grant scheme, for example, ‘What Works Centres’; and
providing independent evidence based advice to local or national government as part of the general policy debate, where that is in line with the objectives of the Grant.
For the purposes of any Grant which, in the opinion of the Grant Manager, constitutes a government research grant (including, for example, those awarded to the National Academies), the following shall be deemed to be Eligible Expenditure: 
publishing and publicising the results of research paid for using taxpayer funded grants; 
hosting science and research communication events, for example, science festivals, Royal Society’s Summer Science Exhibition, visits, breakfasts, dinners or receptions, seminars, the use of newsletters and campaigns, and sharing information with Parliament to expound greater understanding of research outcomes or launch a research project or equipment; 
working with or through a Third Party organisation or commercial partners, which are not professional lobbying organisations, to conduct, communicate or publish research findings and inform policy; 
contributing expert scientific and academic advice to inform government policy and funding or make the case for science; and 
developing proposals for future research grants.
[bookmark: _Ref9503249]The Grant Recipient may not in any circumstance claim the following non-exhaustive list as Eligible Expenditure (the list below does not override activities which are deemed eligible in this Grant Agreement):
paid for lobbying, which means using the Grant to fund lobbying (via an external firm or in-house staff) in order to undertake activities intended to influence or attempt to influence Parliament, government or political activity; or attempting to influence legislative or regulatory action;
using the Grant to directly enable one part of government to challenge another on topics unrelated to the agreed purpose of the grant;
using the Grant to petition for additional funding;
expenses such as for entertaining, specifically aimed at exerting undue influence to change government policy;
input VAT reclaimable by the grant recipient from HMRC; and
payments for activities of a political or exclusively religious nature.
Other examples of expenditure which are prohibited include the following:
contributions in kind; 
interest payments or service charge payments for finance leases; 
gifts; 
statutory fines, criminal fines or penalties civil penalties, damages or any associated legal costs; 
payments for works or activities which the grant recipient, or any member of their partnership, has a statutory duty to undertake, or that are fully funded by other sources; 
bad debts to related parties; 
payments for unfair dismissal or other compensation; 
depreciation, amortisation or impairment of assets owned by the Grant Recipient;
the acquisition or improvement of Assets by the Grant Recipient (unless the Grant is explicitly for capital use – this will be stipulated in the Grant Funding Letter); and
liabilities incurred before the commencement of the Grant Agreement unless agreed in writing by the Authority.
[bookmark: _Toc10793187][bookmark: _Ref521918741][bookmark: _Ref434379251][bookmark: _Ref434379565][bookmark: _Ref434469284][bookmark: _Ref434468787][bookmark: _Ref436230147]	GRANT REVIEW
[bookmark: _Ref531871562]The Authority will review the Grant at the intervals specified in the Grant Funding Letter. The review will take into account the Grant Recipient’s delivery of the Funded Activities against the Agreed Outputs. As part of the review the Authority will review the reports produced by the Grant Recipient in accordance with paragraph 7.2.
[bookmark: _Ref531872276]Following the review carried out under paragraph 6.1, the Authority may, taking into account any representations made by the Grant Representative in the course of the review, choose to do any of the following: 
consent to the Funded Activities and the Grant Agreement continuing in line with existing plans; 
increase or decrease the Grant for the subsequent Financial Year or the remainder of the Funding Period, as applicable;
redefine the Agreed Outputs; 
[bookmark: _Ref531640218]require the Grant Recipient to carry out remedial activity with the aim of improving delivery of the Funded Activities;
recover any Unspent Monies; or
terminate the Grant Agreement in accordance with paragraph 23.6.
If required pursuant to paragraph 6.2.4, the Grant Recipient will submit a remedial action plan to the Authority setting out:
the areas identified by the Authority in which improvements to the Funded Activities are required; and
the steps which the Grant Recipient proposes to take to rectify the areas identified by the Authority and the timetable for taking such steps.
[bookmark: _Toc10793188][bookmark: _Ref521918750][bookmark: _Ref434379282][bookmark: _Ref434379628][bookmark: _Ref434469315][bookmark: _Ref434468833][bookmark: _Ref436230209]	MONITORING AND REPORTING
[bookmark: _Ref531639788]The Grant Recipient shall closely monitor the delivery and success of the Funded Activity throughout the Funding Period and shall notify the Authority as soon as reasonably practicable of any actual or potential failure to comply with any of its obligations under this Grant Agreement. 
[bookmark: _Ref531639774]The Grant Recipient shall provide the Authority with:
a report on its performance against the Agreed Outputs and this Grant Agreement at the intervals specified in the Grant Funding Letter; and 
any assistance and information reasonably requested by the Authority to establish whether the Grant Recipient has used the Grant in accordance with the Grant Agreement.
[bookmark: _Toc10793189][bookmark: _Ref526322705][bookmark: _Ref434379314][bookmark: _Ref434379643][bookmark: _Ref434469346][bookmark: _Ref434468865][bookmark: _Ref436230256]	AUDITING AND ASSURANCE
[bookmark: _Ref533021807][bookmark: _Ref9499477][bookmark: _Ref9368718]Within six months of the end of each Financial Year the Grant Recipient will provide, if requested, the Authority with independent assurance that the Grant has been used for delivery of the Funded Activities. To satisfy this requirement the Grant Recipient will provide, at the Authority's discretion:
annual accounts audited by an independent and appropriately qualified auditor where the Grant is clearly segregated from other funds; or
a statement showing that the Grant has been certified by an independent and appropriately qualified auditor, accompanied by the Grant Recipient’s annual audited accounts.
The Authority, National Audit Office and/or their authorised representatives may, at any time during and up to 7 years after the end of the Grant Agreement, conduct audits in relation to the Grant Recipient's use of the Grant and/or compliance with this Grant Agreement. The Grant Recipient agrees to act reasonably in cooperating with such audits, including by granting access to relevant documentation, premises and personnel. 
[bookmark: _Ref533022073]The Grant Recipient shall:
maintain to the Authority's satisfaction an appropriate system of financial management and controls, maintain detailed records in relation to such controls, and provide copies of such records to the Authority on request; and
retain, and procure that its sub-contractors retain, all relevant documentation relating to the Eligible Expenditure and any income generated by the Funded Activity (including invoices, receipts and accounting records) during the Funding Period and for a period of 7 years. 
[bookmark: _Ref531872004]Where the Grant Recipient is a company registered at Companies House, the Grant Recipient must file its annual return and accounts by the dates specified by Companies House.
[bookmark: _Ref531872020]Where the Grant Recipient is a registered charity, the Grant Recipient must file its charity annual return by the date specified by the Charity Commissioner.
[bookmark: _Ref531872009]If requested by the Authority, the Grant Recipient shall provide the Authority with copies of its annual return, accounts and/or charity annual return (as applicable) within five days of filing them at Companies House and/or the Charity Commissioner (as applicable).
[bookmark: _Toc10793190][bookmark: _Ref524080993][bookmark: _Ref434379345][bookmark: _Ref434379690][bookmark: _Ref434469393][bookmark: _Ref434468896][bookmark: _Ref436229334]	FINANCIAL MANAGEMENT AND PREVENTION OF BRIBERY, CORRUPTION, FRAUD AND OTHER IRREGULARITY
[bookmark: _Ref531948934]The Grant Recipient will:
at all times comply with all applicable laws, statutes and regulations relating to anti-bribery and anti-corruption, including but not limited to the Bribery Act;
maintain a sound administration and audit process, including internal financial controls to safeguard against fraud and theft, money laundering, counter terrorist financing or any other impropriety, or mismanagement in connection with the administration of the Grant; and
notify the Authority of all actual or suspected cases of fraud, theft or financial irregularity relating to the Funded Activities as soon as they are identified and keep the Authority informed in relation to its remedial actions thereafter. 
In the event of any actual or suspected fraud, theft or other financial irregularity (which shall include use of the Grant for any purpose other than that envisaged by this Grant Agreement), the Authority may, at its absolute discretion:
require the Grant Recipient to take such remedial steps as the Authority shall reasonably specify; and/or
suspend future payment of the Grant to the Grant Recipient,
and in all cases the Grant Recipient shall explain to the Authority what steps are being taken to investigate the irregularity and shall keep the Authority informed about the progress of any such investigation. The Grant Recipient will, if required by the Authority, refer the matter to an external auditor or any other Third Party.
The Grant Recipient agrees and accepts that it may become ineligible for grant support and be required to repay all or part of the Grant if it engages in tax evasion or aggressive tax voidance in the opinion of HMRC.
[bookmark: _Toc10793191][bookmark: _Ref434379407][bookmark: _Ref434379721][bookmark: _Ref434469424][bookmark: _Ref434468943][bookmark: _Ref436229397]	CONFLICTS OF INTEREST 
Neither the Grant Recipient nor its Representatives shall engage in any personal, business or professional activity which conflicts or could conflict with any of their obligations in relation to the Grant Agreement.
The Grant Recipient must have and will keep in place adequate procedures to manage and monitor any actual or perceived bias or conflicts of interest. 
[bookmark: _Toc10793192][bookmark: _Ref9500567][bookmark: _Ref436229428]	CHANGE OF CONTROL
[bookmark: _Ref431396810][bookmark: _Ref526168296]The Grant Recipient shall notify the Authority immediately in writing and as soon as the Grant Recipient is aware (or ought reasonably to be aware) that it is anticipating, undergoing, undergoes or has undergone a Change of Control, provided such notification does not contravene any Law.
[bookmark: _Toc10793193][bookmark: _Ref524090684][bookmark: _Ref434379423][bookmark: _Ref434379737][bookmark: _Ref434469455][bookmark: _Ref434468974][bookmark: _Ref436229475]	CONFIDENTIALITY 
Except to the extent set out in this paragraph 12 or where disclosure is expressly permitted, the Grant Recipient shall treat all Confidential Information belonging to the Authority as confidential and shall not disclose any Confidential Information belonging to the Authority to any other person without the prior written consent of the Authority, except to such persons who are directly involved in the provision of the Funded Activities and who need to know the information.  
The Grant Recipient gives its consent for the Authority to publish the Grant Agreement in any medium in its entirety (but with any information which is Confidential Information belonging to the Authority or the Grant Recipient redacted), including from time to time agreed changes to the Grant Agreement.
Nothing in this paragraph 12 shall prevent the Authority disclosing any Confidential Information obtained from the Grant Recipient:
for the purpose of the examination and certification of the Authority’s accounts and/or pursuant to section 6(1) of the National Audit Act 1983; 
to any government department, consultant, contractor or other person engaged by the Authority, provided that the Authority only discloses information which is necessary for the purpose concerned and obtains appropriate confidentiality undertakings in relation to such information; and/or
where disclosure is required by Law, including under the Information Acts.
Nothing in this paragraph 12 shall prevent either Party from using any techniques, ideas or know-how gained during the performance of its obligations under the Grant Agreement in the course of its normal business, to the extent that this does not result in a disclosure of the other Party’s Confidential Information or an infringement of the other Party’s Intellectual Property Rights.
[bookmark: _Toc10793194][bookmark: _Ref524081050][bookmark: _Ref434379454][bookmark: _Ref434379753][bookmark: _Ref434468487][bookmark: _Ref434469005][bookmark: _Ref436229521]	STATUTORY DUTIES
[bookmark: _Ref531950377]The Grant Recipient agrees to adhere to its obligations under the Law, including the Information Acts and the HRA. 
The Grant Recipient hereby acknowledges that the Authority is subject to requirements under the Information Acts. Where requested by the Authority, the Grant Recipient will provide reasonable assistance and cooperation to the Authority to assist the Authority’s compliance with its information disclosure obligations.
On request from the Authority, the Grant Recipient will provide the Authority with all such relevant documents and information relating to the Grant Recipient’s data protection policies and procedures as the Authority may reasonably require. 
The Grant Recipient acknowledges that the Authority, acting in accordance with the codes of practice issued and revised from time to time under the Information Acts, may disclose information concerning the Grant Recipient and the Grant Agreement without consulting the Grant Recipient.
The Authority will take reasonable steps to notify the Grant Recipient of a request for information to the extent that it is permissible and reasonably practical for it to do so.  Notwithstanding any other provision in the Grant Agreement, the Authority will be responsible for determining in its absolute discretion whether any information is exempt from disclosure in accordance with the Information Acts.
[bookmark: _Toc10793195][bookmark: _Ref523486720][bookmark: _Ref524081065][bookmark: _Ref434379485][bookmark: _Ref434379815][bookmark: _Ref532223998][bookmark: _Ref434469036][bookmark: _Ref436229568]	DATA PROTECTION
The Grant Recipient and the Authority will comply at all times with its respective obligations under the Data Protection Legislation.
The Parties agree that for the purposes of the Data Protection Legislation the Grant Recipient is a Data Controller in their own right as is the Authority unless otherwise specified in Annex 8 of these Conditions.
The only processing that the Processor is authorised to do under this Grant Funding Agreement will be determined by the Controller and is set out in Annex 9 of these Conditions.
[bookmark: _Ref526507333]The Grant Recipient agrees that it is the Controller of any Personal Data processed by it pursuant to the Funded Activities and shall comply with the provisions set out in this paragraph 14 and Annex 5.
[bookmark: _Ref526507343]To the extent that the Grant Recipient and the Authority share any Personal Data for the purposes of this Grant Funding Agreement, the Parties accept that they are each a separate independent Controller in respect of such Personal Data. Each Party:
(i)  shall comply with the applicable Data Protection Legislation in respect of their processing of such Personal Data; 

(ii) will be individually and separately responsible for its own compliance; and 

(iii) do not and will not Process any Personal Data as Joint Controllers.

Each Party shall, with respect to its processing of Personal Data as independent Controller, implement and maintain appropriate technical and organisational measures to ensure a level of security appropriate to that risk, including, as appropriate, the measures referred to in Article 32(1)(a), (b), (c) and (d) of the GDPR, and the measures shall, at a minimum, comply with the requirements of the Data Protection Legislation, including Article 32 of the GDPR
[bookmark: _Toc10793196][bookmark: _Ref532224030][bookmark: _Ref434379501][bookmark: _Ref434379831][bookmark: _Ref434469067][bookmark: _Ref436229599]	PUBLIC PROCUREMENT 
The Grant Recipient will ensure that value for money is obtained in the procurement of goods or services funded by the Grant. Where the Grant Recipient is a Contracting Authority within the meaning of the Procurement Regulations, the Grant Recipient will comply with the Procurement Regulations when procuring goods and services in connection with the Grant Agreement.
[bookmark: _Toc10793197][bookmark: _Ref531787662][bookmark: _Ref434469099][bookmark: _Ref436229646]	STATE AID 
The Grant Recipient will take all reasonable steps to ensure that where any awards are made from the Funded Activities those awards are compatible with State Aid law including requesting such documentation from the award recipients as is necessary to ensure compliance with State Aid law. 
[bookmark: _Toc10793198][bookmark: _Ref526503814][bookmark: _Ref526503859][bookmark: _Ref434379563][bookmark: _Ref434379878][bookmark: _Ref434468533][bookmark: _Ref434469130][bookmark: _Ref436229693]	INTELLECTUAL PROPERTY RIGHTS 
Save as expressly granted elsewhere in this Agreement the Grant Recipient  will retain all IPRs that are either:
I. its Pre-existing IPR; or
II. developed during the period of the Grant but are not Funded Activity Specific IPR.

17.2	The Authority will retain:

I. its Pre-existing IPR; and
II. intellectual property rights in all reports, materials and other documents produced in whole or in part using Grant funding provided under this Agreement.

17.3 	Other than as expressly set out in this Agreement, neither Party will have any right to use any of the other Party's names, logos or trade marks on any of its products or services without the other Party's prior written consent.

17.4	Any materials produced using funding provided under this Agreement will be made available to the Grant Recipient for use in accordance with the Open Government Licence. The Open Government Licence (OGL) is a simple set of terms and conditions under which information providers in the public sector can license the use and re-use of their information. Provided that the Grant Recipient complies with the terms the Grant Recipient will have permission to use information anywhere in the world. The licence is also non-exclusive which means that the Grant Recipient will not be the only person able to make use of it. The Open Government Licence enables the Grant Recipient to use information for both commercial and non-commercial purposes.

17.5	The Authority may freely share any information, know-how, system or process developed during the period of the grant Funded Activities to support similar projects.

17.6	Ownership of third party software or other IPR to deliver services will remain with the relevant third party.

17.7 	The Grant Recipient must ensure that they have obtained the relevant agreement from the Authority before any additions or variations are made to the standard ‘off-the-shelf’ versions of any third party software and other IPR. The Grant Recipient will obtain and maintain all appropriate licences to use the third party software.

[bookmark: _Toc10793199][bookmark: _Ref523486879][bookmark: _Ref434379626][bookmark: _Ref434379924][bookmark: _Ref434468565][bookmark: _Ref434469161][bookmark: _Ref436229740]	ASSETS 
The Grant Recipient must keep a register of all Assets acquired or improved wholly or partly using the Grant provided under the Grant Agreement. The register must include a description of the Asset, full details of any acquisition or improvement of the Asset, and full details of the ownership and any disposal of the Asset.
The Authority reserves the right to determine the outcome of any Assets acquired or improved as a result of the Funded Activities or purchased with Grant monies.
The Grant Recipient must obtain the Authority's prior written consent before selling, otherwise disposing of, transferring or changing the use of any Asset that was acquired or improved with Grant monies. Such consent may be subject to the satisfaction of certain conditions to be determined by the Authority, including with regard to the application of the proceeds of sale.
[bookmark: _Toc10793200][bookmark: _Ref434379657][bookmark: _Ref434379940][bookmark: _Ref434468596][bookmark: _Ref434469192][bookmark: _Ref436229802]	INSURANCE 
The Grant Recipient must put in place and maintain adequate insurance coverage (including public liability insurance) either as a self-insurance arrangement or with an insurer of good repute to cover all insurable claims and liabilities under or in connection with this Grant Agreement. The Grant Recipient will provide evidence of such insurance to the Authority on request.
[bookmark: _Toc10793201][bookmark: _Ref434379672][bookmark: _Ref434379955][bookmark: _Ref434468627][bookmark: _Ref434469223][bookmark: _Ref436229849]	ASSIGNMENT
The Grant Recipient will not transfer, assign, novate or otherwise dispose of the whole or any part of the Grant Agreement or any rights under it, to another organisation or individual, without the Authority’s prior approval. 

[bookmark: _Toc527712766]SPENDING CONTROLS – MARKETING, ADVERTISING, COMMUNICATIONS AND CONSULTANCY 
[bookmark: _Ref521920065]The Grant Recipient must seek permission from the Authority prior to any proposed expenditure on advertising, communications, consultancy or marketing either in connection with, or using the Grant. 

[bookmark: a354960][bookmark: d7206e384][bookmark: a947545][bookmark: a388072][bookmark: a569654][bookmark: a659150][bookmark: a400692][bookmark: d7206e448][bookmark: a526929][bookmark: a887503][bookmark: a274622][bookmark: a394391][bookmark: a1003226][bookmark: a901687][bookmark: a307151][bookmark: d7206e527][bookmark: a550565][bookmark: a800281][bookmark: a785555][bookmark: a95314][bookmark: a166038][bookmark: a219445][bookmark: a59225][bookmark: a539884][bookmark: a97570][bookmark: d7206e501][bookmark: a187401][bookmark: a155357][bookmark: a251489][bookmark: a963092][bookmark: a828280][bookmark: a53857][bookmark: a295950][bookmark: d7206e653][bookmark: a264444][bookmark: a970231][bookmark: a438809][bookmark: a292869][bookmark: a707669][bookmark: a384135][bookmark: a779233][bookmark: d7206e735][bookmark: a704575][bookmark: a68686][bookmark: d7206e587][bookmark: a192714][bookmark: a779399][bookmark: a188753][bookmark: a105894][bookmark: a885630][bookmark: a243664][bookmark: d7206e942][bookmark: a280840][bookmark: a458958][bookmark: d7206e974][bookmark: a917674][bookmark: a184708][bookmark: a383608][bookmark: a1052486][bookmark: a1045850][bookmark: a396646][bookmark: d7206e560][bookmark: a689423][bookmark: a383709][bookmark: a1035270][bookmark: a80587][bookmark: a475796][bookmark: a837638][bookmark: a774738][bookmark: d7206e1035][bookmark: a223970][bookmark: a178837][bookmark: a450754][bookmark: d7206e1064][bookmark: a1006298][bookmark: a272265][bookmark: d7206e1076][bookmark: a984935][bookmark: a544163][bookmark: d7206e1088][bookmark: a340142][bookmark: a698906][bookmark: d7206e1106][bookmark: a609766][bookmark: a566685][bookmark: d7206e1123][bookmark: a442910]The Grant Recipient should provide evidence that any marketing, advertising, communications and consultancy expenditure carried out in connection with, or using the Grant will deliver measurable outcomes that meet government objective to secure value for money.
[bookmark: _Toc10793202][bookmark: _Ref434379719][bookmark: _Ref434380033][bookmark: _Ref434468658][bookmark: _Ref434469255][bookmark: _Ref436229896]	BORROWING, LOSSES, GIFTS, SPECIAL PAYMENTS
The Grant Recipient shall obtain the Authority's prior written consent before:
borrowing or lending money from any source in connection with the Grant Agreement;
giving any guarantee, indemnity, security over any Asset or letter of comfort in relation to the Grant Agreement; 
giving any gift, making any Special Payment and/or writing off any debt or liability in connection with the Grant, and shall keep a record of all gifts given and received in connection with the Grant.
[bookmark: _Toc10793203][bookmark: _Ref9501238][bookmark: _Ref434379766][bookmark: _Ref434380065][bookmark: _Ref434468674][bookmark: _Ref434469286][bookmark: _Ref436229958]	PUBLICITY 
The Grant Recipient gives consent to the Authority to publicise in the press or any other medium the Grant and details of the Funded Activities using any information gathered from the Grant Recipient’s initial Grant application or any monitoring reports submitted to the Authority in accordance with paragraph 7.2 of this ANNEX 1. 
The Grant Recipient will comply with all reasonable requests from the Authority to facilitate visits, provide reports, statistics, photographs and case studies that will assist the Authority in its promotional and fundraising activities relating to the Funded Activities.
Any publicity material for the Funded Activities must refer to the programme under which the Grant was awarded and must feature the Authority’s logo. If a Third Party wishes to use the Authority’s logo, the Grant Recipient must first seek permission from the Authority.
The Grant Recipient will acknowledge the support of the Authority in any materials that refer to the Funded Activities and in any written or spoken public presentations about the Funded Activities. Such acknowledgements (where appropriate or as requested by the Authority) will include the Authority's name and logo (or any future name or logo adopted by the Authority) using the templates provided by the Authority from time to time.
[bookmark: _Ref10651473]In using the Authority's name and logo, the Grant Recipient will comply with all reasonable branding guidelines issued by the Authority from time to time.
[bookmark: _Toc10793204][bookmark: _Ref523486144][bookmark: _Ref434379782][bookmark: _Ref434380080][bookmark: _Ref434468705][bookmark: _Ref434469317][bookmark: _Ref436230021]	CLAWBACK, EVENTS OF DEFAULT, TERMINATION AND RIGHTS RESERVED FOR BREACH AND TERMINATION
[bookmark: _Ref521920812]Events of Default
[bookmark: _Ref523485319]The Authority may exercise its rights set out in paragraph 24.2 if any of the following events occur:  
the Grant Recipient fails to comply with any of its obligations under paragraphs 2.2, 3.7, 5.4, 8.1, 8.4, 8.5, 9.1, 13.1, 20 and/or 28, or commits a breach of any other term of this Grant Agreement which is material in the opinion of the Authority;  
the delivery of the Funded Activity does not start within three months of the Commencement Date; 
the Grant Recipient fails, in the Authority’s opinion, to make satisfactory progress with the Funded Activity and, in particular, towards meeting the Agreed Outputs;
the Grant Recipient fails to improve delivery of the Funded Activity, having undertaken the remedial activity agreed with the Authority under paragraph 6.2.4;
[bookmark: _Ref526418665]the Grant Recipient obtains any funding from a Third Party which, in the opinion of the Authority, undertakes activities that are likely to bring the reputation of the Funded Activities or the Authority into disrepute;
the Grant Recipient provides the Authority with any materially misleading or inaccurate information in its grant application or in subsequent related correspondence;
the Grant Recipient commits or committed a Prohibited Act or fails to report a Prohibited Act to the Authority, whether committed by the Grant Recipient or a Third Party, immediately upon becoming aware of it;
during the Funding Period, any director or employee of the Grant Recipient commits any dishonest negligent act or omission, or otherwise brings the Authority into disrepute;
the Grant Recipient:
ceases to operate for any reason, or passes a resolution (or any court of competent jurisdiction makes an order) that it be wound up or dissolved (other than for the purpose of a bona fide and solvent reconstruction or amalgamation);
becomes Insolvent as defined by section 123 of the Insolvency Act 1986, or it is declared bankrupt, or it is placed into receivership, administration or liquidation, or a petition has been presented for its winding up, or it enters into any arrangement or composition for the benefit of its creditors, or it is unable to pay its debts as they fall due; 
the European Commission (or a Domestic Successor) or the Court of Justice of the European Union (or Domestic Successor) requires any Grant paid to be recovered by reason of a breach of State Aid Law or the Grant Recipient fails to comply with the provisions of the exemption or scheme under State Aid Law that applies to the Funded Activity and the Grant;
the Grant Recipient undergoes a Change of Control which will, in the reasonable opinion of the Authority:
be materially detrimental to, or result in fundamental changes to, the Funded Activities;
result in the new body corporate being unable to receive the Grant; and/or
raise national security concerns;
Rights reserved for the Authority in relation to an Event of Default 
[bookmark: _Ref523487133]Where, the Authority determines that an Event of Default has or may have occurred, the Authority may by written notice to the Grant Recipient take any one or more of the following actions: 
suspend the payment of Grant for such period as the Authority shall determine; and/or 
reduce the Maximum Sum in which case the payment of Grant shall thereafter be made in accordance with the reduction and notified to the Grant Recipient; and/or
[bookmark: _Ref531872075]cease to make payments of Grant to the Grant Recipient under the Grant Agreement and (in addition) require the Grant Recipient to repay the Authority the whole or any part of the amount of Grant previously paid to the Grant Recipient; and/or 
[bookmark: _Ref525812246]terminate the Grant Agreement. 
Where the Authority requires any or all of the Grant to be repaid in accordance with paragraph 23.2.3, the Grant Recipient shall repay this amount no later than 30 days following the date of the demand for repayment. If the Grant Recipient fails to repay the Grant within such period, the sum will be recoverable summarily as a civil debt.
Opportunity for the Grant Recipient to remedy an Event of Default
If the Authority wishes to exercise any right under paragraph 24.2 in connection with an Event of Default which the Authority considers remediable:
[bookmark: _Ref531640499]the Authority will provide reasonable notice to the Grant Recipient specifying particulars of the Event of Default, how it must be resolved and the timescales for its resolutions; and
[bookmark: _Ref531640486]following receipt of a notification under paragraph 24.4.1, the Grant Recipient will be given reasonable opportunity to resolve the Event of Default before the Authority exercises the relevant right under paragraph 24.2.
[bookmark: _Ref526506110]If the Authority wishes to exercise any right under paragraph 24.2 in connection with an Event of Default that it considers to be irremediable, or if a remediable Event of Default has not been resolved after the Grant Recipient has been given reasonable opportunity under paragraph 24.4.2, the Authority may immediately exercise the relevant right under paragraph 24.2. 
General Termination Rights – Termination for Convenience 
[bookmark: _Ref481069013][bookmark: _Ref516571591][bookmark: _Ref533014138]Notwithstanding the Authority’s right to terminate the Grant Agreement pursuant to paragraph 24.2.4 above, either Party may terminate the Grant Agreement at any time by giving at least 3 months written notice to the other Party.
Consequences of Termination
If the Authority terminates the Grant Agreement in accordance with paragraph 24.2.4 or 24.6 the Grant Recipient shall return any Unspent Monies to the Authority within 30 days of the date of the Authority's termination notice, save where the Authority gives written consent to their retention. 
In the event of termination or expiry of this Grant Agreement, the Authority will not be liable to pay any of the Grant Recipient’s costs or those of any contractor/supplier of the Grant Recipient related to any transfer or termination of employment of any employees engaged in the provision of the Funded Activities.
The Grant Recipient shall, on the Authority's request, promptly prepare a written exit plan to provide for the cessation or seamless transfer of the Funded Activities following expiry or termination of this Grant Agreement.
[bookmark: _Toc10793205][bookmark: _Ref9373133][bookmark: _Ref434379891][bookmark: _Ref434380174][bookmark: _Ref434468767][bookmark: _Ref434469379][bookmark: _Ref436230145]	DISPUTE RESOLUTION 
The Parties will use all reasonable endeavours to resolve in good faith any dispute that arises during the term of the Grant Agreement.
All disputes and complaints (except for those which relate to the Authority’s right to withhold funds or terminate the Grant Agreement) shall be referred in the first instance to the Grant Manager and the Project Representative.
[bookmark: _Ref533014986]If the dispute cannot be resolved between the Grant Manager and the Project Representative within a maximum of 15 Working Days, then the matter will be escalated to a formal meeting between the Parties' Escalation Contacts.
[bookmark: _Toc10793206][bookmark: _Ref434379906][bookmark: _Ref434380205][bookmark: _Ref434468799][bookmark: _Ref434469411][bookmark: _Ref436230192]	LIMITATION OF LIABILITY
The Authority accepts no liability for any consequences or Losses, whether arising directly or indirectly, that may arise in connection with:
the Grant Recipient running the Funded Activities;
the use of the Grant by any person;
any reduction, suspension, withdrawal or request for repayment of the Grant; and/or
termination of this Grant Agreement for any reason.
The Grant Recipient shall indemnify and hold harmless the Authority and its Representatives with respect to all actions, claims, charges, demands, Losses and/or proceedings arising from or incurred by reason of the actions and/or omissions of the Grant Recipient in relation to the Funded Activities, the non-fulfilment of obligations of the Grant Recipient under this Grant Agreement and/or its obligations to Third Parties.
Save in respect of any liabilities that cannot be lawfully limited, the Authority's liability to the Grant Recipient under this Grant Agreement is limited to the obligation to make payment of the Grant Funding when due and payable in accordance with this Grant Agreement.
[bookmark: _Toc10793207][bookmark: _Ref434379938][bookmark: _Ref434380221][bookmark: _Ref434468830][bookmark: _Ref434469457][bookmark: _Ref436230239]	VAT
If VAT is held to chargeable in respect of the Grant Agreement, all payments shall be deemed to be inclusive of all VAT and the Authority shall not be obliged to pay any additional amount by way of VAT. 
All sums or other consideration payable to or provided by the Grant Recipient to the Authority at any time shall be deemed to be exclusive of all VAT payable and where any such sums become payable or due or other consideration is provided the Grant Recipient shall at the same time or as the case may be on demand by the Secretary of State in addition to such sums or other consideration pay to the Secretary of State all the VAT so payable upon the receipt of a valid VAT invoice.
[bookmark: _Toc10793208][bookmark: _Ref531872058][bookmark: _Ref434379969][bookmark: _Ref434380252][bookmark: _Ref434468861][bookmark: _Ref434469489][bookmark: _Ref436229286]	CODE OF CONDUCT FOR GRANT RECIPIENTS 
The Grant Recipient agrees to comply with the Code of Conduct and ensure that its Representatives undertake their duties in a manner consistent with the principles set out in the Code of Conduct. The Grant Recipient shall immediately notify the Authority if it becomes aware of any actual or suspected breaches of the principles outline in the Code of Conduct.
[bookmark: _Toc10793209][bookmark: _Ref531864716][bookmark: _Ref434468892][bookmark: _Ref434469520][bookmark: _Ref436229333]	VARIATIONS
Save in respect of changes made under paragraph 2.3 or 6.2, any variation to this Grant Agreement will only be valid if it is in writing and signed by authorised representatives of both Parties. The Authority reserves the right to require the Recipient to comply with such additional conditions as the Authority may require in its sole discretion before agreeing to a variation.
[bookmark: _Toc10793210][bookmark: _Ref531638804][bookmark: _Ref434379984][bookmark: _Ref434380267][bookmark: _Ref434468908][bookmark: _Ref434468551][bookmark: _Ref436229364]	NOTICES 
All notices and other communications in relation to this Grant Agreement shall be in writing and shall be deemed to have been duly given if personally delivered, e-mailed, or mailed (first class postage prepaid) to the address of the relevant party as stated in the Grant Funding Letter. All notices and other communications must be marked for the attention of the Grant Manager (for the Authority) and the Project Representative (for the Recipient). 
If personally delivered or if e-mailed all such communications shall be deemed to have been given when received (except that if received on a non-working day or after 5.00 pm on any Working Day they shall be deemed received on the next Working Day) and if mailed all such communications shall be deemed to have been given and received on the second Working Day following such mailing.
[bookmark: _Toc10793211][bookmark: _Ref531870972][bookmark: _Ref434380016][bookmark: _Ref434380299][bookmark: _Ref434468939][bookmark: _Ref434468567][bookmark: _Ref436229411]	GOVERNING LAW 
This Grant Agreement will be governed by and construed in accordance with the law of England and Wales and the Parties irrevocably submit to the exclusive jurisdiction of the courts of England and Wales. 
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[bookmark: _Ref531638388]
GRANT APPLICATION
[Include a copy of the Grant Recipient’s application]
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[bookmark: _Ref531638685]
FUNDED ACTIVITIES

1. [bookmark: _Ref434380078][bookmark: _Ref434380314]Background/purpose of the Grant

Aims and objectives of the Funded Activities

[bookmark: _Ref434380094][bookmark: _Ref434380345]Funded Activities
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[bookmark: _Ref531638692]
[bookmark: _Ref532224130]AGREED OUTPUTS AND LONG TERM OUTCOMES
1. The Grant Recipient is required to achieve the following outputs and long term outcomes in connection with the Grant:
Outputs
· [outputs to be inserted]
· 
· 
Long term outcomes
· [long term outcomes to be inserted]
· 
· 
The outputs above will be measured in accordance with the means and frequency set out in the table below: 
	Outputs measured
Year 1
	Measure 
	Frequency (annually/quarterly/monthly/other)
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[bookmark: _Ref531641234] 
DATA PROTECTION PROVISIONS

DATA PROTECTION LEGISLATION PARAGRAPH DEFINITIONS:

Breach, Data Protection Officer and Data Subject, take the meaning given in the GDPR.  

Data Protection Impact Assessment: an assessment by the Controller of the impact of the envisaged processing on the protection of Personal Data. 

Data Loss Event: any event that results, or may result, in unauthorised access to Personal Data held by the Processor under these Conditions, and/or actual or potential loss and/or destruction of Personal Data in breach of these Conditions, including any Personal Data Breach.

Data Subject Request: a request made by, or on behalf of, a Data Subject in accordance with rights granted pursuant to the Data Protection Legislation to access their Personal Data.

GDPR: the General Data Protection Regulation (Regulation (EU) 2016/679).

LED:  Law Enforcement Directive (Directive (EU) 2016/680).

Processor Personnel: means all directors, officers, employees, agents, consultants and Recipients of the Processor and/or of any Sub-Processor engaged in the performance of its obligations under these Conditions.
 
Protective Measures: appropriate technical and organisational measures which may include: pseudonymising and encrypting Personal Data, ensuring confidentiality, integrity, availability and resilience of systems and services, ensuring that availability of and access to Personal Data can be restored in a timely manner after an incident, and regularly assessing and evaluating the effectiveness of the such measures adopted by it. 

[bookmark: kix.jwbj6d9xglxj]Sub-processor: any Third Party appointed to process Personal Data on behalf of that Processor related to these Conditions.

[bookmark: kix.ymjdoamkggw]DATA PROTECTION
[bookmark: kix.lu6z1q2s2akd][bookmark: kix.jwocsgktdzyb][bookmark: kix.i56w6dr6cv1k][bookmark: kix.efulejue9oeg][bookmark: kix.4naaai8z6pfd][bookmark: kix.g9ycvf3mihu9][bookmark: kix.2g8e8an7trmb][bookmark: kix.c22tjhedtyz][bookmark: kix.qjaz1kvyr93y][bookmark: kix.64f022h9e2ls][bookmark: kix.yqyo2mborius][bookmark: kix.u6s546ha042][bookmark: kix.k0xfh28qudaj][bookmark: kix.v6x2ad8z2q1m][bookmark: kix.xibj6wbmdnyl][bookmark: _1y810tw]
ANNEX 5 Annex for Independent Controller  
 

1.        The Parties acknowledge that for the purpose of Data Protection Legislation the Grant Recipient is the Controller of any Personal Data processed by it pursuant to the Funded Activities. To the extent that the Grant Recipient and the Authority share any Personal Data for the purposes specified in paragraph 4, the Parties acknowledge that they are each separate independent Controllers in respect of such data. 
1. The Grant Recipient shall (and shall procure that any of its Representatives shall) adhere to all applicable provisions of the Data Protection Legislation and not put the Authority in breach of the Data Protection Legislation.
2. On request from the Authority, the Grant Recipient will provide the Authority with all such relevant documents and information relating to the Grant Recipient’s data protection policies and procedures as the Authority may reasonably require. 
3. Subject to clause 6(b), the Grant Recipient agrees that the Authority and its Representatives may use Personal Data which the Grant Recipient provides about its staff and partners involved in the Funded Activities to exercise the Authority’s rights under this Agreement and or to administer the Grant or associated activities. Furthermore, the Authority agrees that the Grant Recipient and its Representatives may use Personal Data which the Authority provides about its staff involved in the Funded Activities to manage its relationship with the Authority.
4. The Grant Recipient agrees that the Authority may share details of the Grant, including the name of the Grant Recipient’s organisation, with the UK Government [and that these details may appear on the Government Grants Information System database which is available for search by other funders.  
5. The Authority and the Grant Recipient shall: 
(a) ensure that the provision of Personal Data to the other party is in compliance with the Data Protection Legislation (including by ensuring all required fair processing information has been given to affected Data Subjects); and
(b) ensure that it only shares Personal Data with the other party to the extent required in connection with Funded Activity.
6. Where a Party (the "Data Receiving Party") receives a request by any Data Subject to exercise any of their rights under the Data Protection Legislation in relation to the Personal Data shared pursuant to this Agreement:
7.1. the other Party shall provide any information and/or assistance as reasonably requested by the Data Receiving Party to help it respond to the request or correspondence, at the Data Receiving Party’s cost; or

7.2. where the request or correspondence is directed to the other party and/or relates to the other party's Processing of the Personal Data, the Data Receiving Party will:
0. promptly, and in any event within five (5) Working Days of receipt of the request or correspondence, inform the other party that it has received the same and shall forward such request or correspondence to the other party; and
0. provide any information and/or assistance as reasonably requested by the other party to help it respond to the request or correspondence in the timeframes specified by Data Protection Legislation.

8. Each party shall promptly notify the other party upon it becoming aware of any Personal Data Breach relating to Personal Data provided by the other party pursuant to this Agreement and shall: 
8.1. do all such things as reasonably necessary to assist the other Party in mitigating the effects of the Data Breach; 
8.2. implement any measures necessary to restore the security of any compromised Personal Data; 
8.3. work with the other Party to make any required notifications to the Information Commissioner’s Office and affected Data Subjects in accordance with the Data Protection Legislation (including the timeframes set out therein); and
8.4. not do anything which may damage the reputation of the other Party or that party's relationship with the relevant Data Subjects, save as required by Law. 

9. Without limiting any other provision of this Annex 8, Part 2, each of the Parties shall, on request, provide such information and assistance as is reasonably requested by the other Party to assist the other Party in complying with the Data Protection Legislation in respect of the Personal Data.

10. The Authority and the Grant Recipient shall not retain or process Personal Data for longer than is necessary to perform the respective obligations under this Agreement.

11. The Grant Recipient will notify the Authority of any change to its constitution, legal form, membership structure (if applicable) or ownership, and of any complaint or investigation by any regulatory body or the police into its activities or those of its staff or officers or volunteers.


Grant Agreement 
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[bookmark: _Ref10750598]
CONFIRMATION OF BANK DETAILS
Part 1: Grant recipient details

Name of Main Grant Holder
Part 2: Bank details
Bank / Building Society name

Branch name

Address of Grant Holder





Grant Determination number




  Postcode:

Grant name

Contact telephone number







Account name





Account number





Account type
Bank sort code


_
_





Branch address
Building Society roll number




        Postcode:           

Part 3: Address for remittance advice


Postal address (if different from Part 1)
Postcode
Choose one method only


Send our remittance advice by post





Send our remittance advice via email
Send our remittance advice via email




Part 4: Authorised signatories

Signature
Name
Date
Name
Position in the organisation
Date
Position in the organisation
Signature
Part 5: Grant recipient declaration    

·  I certify that the information given on this form is correct.
·  I agree that following discussions, any overpayments can be automatically recovered from future payments.

Signature (the person who signed the agreement)

Name
Date
General Data Protection Regulation (2018):  The information on this form will be recorded on the Authority’s computer system. The information provided will be used for paying your fees and will not be passed to anyone outside of the Authority without the permission of the Grant Recipient.
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[bookmark: _Ref10750547]
ELIGIBLE EXPENDITURE
Breakdown of forecast grant expenditure

	Item of Expenditure
	Budget (in UK Sterling)/forecast expenditure
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