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Please note that as a public authority the ICO is subject to FOI requests. Code of Conduct applications made by other public authorities should be clearly marked as commercially sensitive if disclosure would, or is likely, to prejudice the commercial interests of any persons (including the public authority)GDPR Article 40 Code of Conduct: Application for approval


You should look through the EDPB  Guidelines1/2019  on Codes of Conduct and Monitoring Bodies under Regulation 2016/679 and ICO Accreditation Requirements for Code of Conduct Monitoring Bodies to ensure that you have met the necessary requirements before submitting your application for approval.
Please complete each part of this form including all necessary information and attaching any documents referred to as failure to do so could result in a delay in your application being assessed. Please submit your completed application to codesofconduct@ico.org.uk.

	Date of submission

	



	Introduction

	Code title:

	

	Name of organisation:

	

	Code owner name?
	


	Sector:
	

	Please provide details of your single point of contact for engagement with the ICO:
	

	Contact details:
	


	Is a monitoring body required?

Name of Proposed Monitoring Body (if applicable)

	Yes   ☐                   No  ☐   


	
	

	1. General

	A. [bookmark: _GoBack]Have you made it clear within the code of conduct that adherence to the code will not guarantee compliance with the whole of the UK GDPR, only the relevant parts that the code refers to? 

Please provide sufficient information and reference the relevant sections of the code:
	

	B. Have you made it clear within the code that members must adhere to all mandatory elements? 

Please provide sufficient information and reference the relevant sections of the code:
	

	C. Please reference the relevant parts of the code of conduct that deal with the review process (to ensure that the code remains relevant and up to date):
	

	D. Please confirm what supporting documentation has been attached and cross reference these to the relevant sections of the code of conduct:
	

	2. Explanatory statement

	A. Have you attached an explanatory statement to your code of conduct?
	

	B. Does your explanatory statement contain background information regarding the code owner/sector/consultation/potential code members?
	

	C. Does your explanatory statement contain information outlining the purpose of the code, the key issues that the code addresses and what the benefits are to members and data subjects?
	

	3. Appropriate code owners

	A. Please demonstrate how the code owner is representative of the sector and understands the needs of potential code members:
	

	4. Processing scope

	A. Please reference where the code clearly describes the processing operations that it covers and the areas it intends to address?
	

	5. Territorial scope

	A. Does the code specify that it is a UK national code? Please provide details:
	

	B. Has the code already been approved under the EU GDPR? Please provide details:
	

	6. Monitoring mechanisms

	A. Have you identified procedures to monitor code member compliance? 

Please provide sufficient information and reference the relevant section of the code:
	

	B. What are your proposed procedures to correct identified member non-compliance? (Corrective actions may range from provisional advice to code member exclusion dependent upon the circumstances.)

Please reference relevant sections of the code of conduct:
	

	7. Monitoring body


	A. Does your code involve processing activities of private or non-public authorities or bodies? (If so, your code must identify a monitoring body.) 

Please reference the relevant sections of the code of conduct:
	

	B. If applicable, please provide relevant information to support how the monitoring body will fulfil the monitoring requirements
	

	
The application for monitoring body approval by the ICO is available here.


	8. Consultation


	A. Have you outlined details of your consultation with potential code members/stakeholders/data subjects/other bodies? 

Please reference the relevant sections of the code of conduct:
	

	B. Have you considered and implemented the outcome of the consultation?
	

	C. If responses have been considered and if not fully implemented, please explain why?
	

	D. If applicable, have you provided information about other codes of conduct within your sector? (Including how the draft code complements other codes in operation.) 

Please reference the relevant sections of the code of conduct:
	

	9.  National legislation


	A. Have you confirmed that the draft code complies with other relevant national legislation? 

Please reference the relevant sections of the code of conduct:
	






Signed:


Dated:


By submitting this form, you are certifying that the information you have provided is true and accurate and that you have the relevant authority to make this application. 
Please submit your completed application to codesofconduct@ico.org.uk.

Codes of Conduct application form.
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